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Lone Working Policy

1. Introduction
Berinsfield Parish Council recognises that some council duties may be carried out by
individuals working alone. The Council has a responsibility to ensure that risks associated

with lone working are properly considered and managed.

This policy sets out the arrangements for safe lone working by the Council’s employee and
councillors where relevant.

The policy is adopted in accordance with the Council’s duties under the Health and Safety at

Work etc. Act 1974, which requires employers to ensure, so far as reasonably practicable, the
health, safety and welfare of employees.

2. Definition of Lone Working

Lone working occurs where a person carries out work activities without direct supervision or
close contact with colleagues.

For Berinsfield Parish Council this may include:
e The Clerk working from home

e The Clerk attending meetings or council sites alone
e Councillors carrying out council-related tasks independently

3. Responsibilities

The Council

The Council is responsible for:

o Ensuring that risks associated with lone working are considered
o Providing appropriate guidance and support to the Clerk
e Reviewing this policy periodically



The Clerk

The Clerk is responsible for:
e Working in a safe manner

e Informing the Council of any concerns relating to lone working
o Taking reasonable steps to reduce personal risk while carrying out council duties

4. Risk Management

Where lone working is involved, the following precautions should be considered where
appropriate:
o Ensuring someone is aware of meeting locations and times when attending external
meetings
e Avoiding meetings in isolated locations where possible

e Ensuring access to a mobile phone when working away from home
o Keeping council contact details available in case assistance is needed

S. Home Working

As the Clerk works primarily from home, the following measures should be followed:
e Maintain a safe and suitable workspace
e Ensure equipment used for council business is safe

e Avoid unnecessary risks when carrying out council duties
e Maintain appropriate communication with councillors where necessary

6. Personal Safety

When carrying out council duties away from home or in public places, reasonable precautions
should be taken to ensure personal safety.

This may include:
e Informing a colleague or councillor of meeting arrangements if necessary

e Avoiding potentially unsafe situations
o Ending meetings if the Clerk feels unsafe

7. Reporting Concerns

Any concerns relating to lone working or personal safety should be reported to the Chair of
the Council as soon as possible.

8. Review



This policy will be reviewed periodically by the Council or sooner if circumstances change.
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