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General and Sexual Harassment Policy 

1. Purpose and Scope 

Berinsfield Parish Council is committed to providing a working environment in which all 

individuals are treated with dignity and respect. This policy sets out the Council’s approach 

to preventing and addressing harassment, including sexual harassment, in accordance with 

the Equality Act 2010. 

This policy applies to: 

• All employees (including the Clerk and Responsible Financial Officer)  

• Councillors  

• Contractors, agency staff and volunteers  

• Members of the public interacting with the Council  

It applies to conduct: 

• In the workplace  

• At work-related events  

• Online or via electronic communications where related to Council business  

 

2. Legal Framework 

This policy is based on the following legislation and guidance: 

• Equality Act 2010  

• Employment Rights Act 1996  

• Advisory, Conciliation and Arbitration Service Code of Practice on Disciplinary and 

Grievance Procedures  

The Council recognises its duty to take reasonable steps to prevent harassment, including 

sexual harassment, and to respond effectively to complaints. 



 

3. Definitions 

3.1 Harassment 

Harassment is unwanted conduct related to a relevant protected characteristic that has the 

purpose or effect of: 

• Violating a person’s dignity; or  

• Creating an intimidating, hostile, degrading, humiliating or offensive environment  

Protected characteristics include: 

• Age  

• Disability  

• Gender reassignment  

• Race  

• Religion or belief  

• Sex  

• Sexual orientation  

• Marriage and civil partnership  

• Pregnancy and maternity  

3.2 Sexual Harassment 

Sexual harassment is unwanted conduct of a sexual nature that has the same purpose or 

effect as above. 

Examples include (but are not limited to): 

• Sexual comments, jokes or gestures  

• Unwanted physical contact  

• Displaying sexual images  

• Sending inappropriate messages or emails  

• Intrusive questions about a person’s private life  

3.3 Victimisation 

Victimisation occurs when someone is treated unfairly because they have: 

• Made a complaint  

• Supported a complaint  

• Raised concerns under this policy  

 

4. Standards of Conduct 

All individuals must: 



• Treat others with dignity and respect  

• Refrain from any behaviour that could constitute harassment  

• Challenge or report inappropriate behaviour where safe to do so  

Councillors are additionally expected to comply with: 

• The Council’s Code of Conduct  

• Relevant standards regime requirements  

 

5. Responsibilities 

5.1 The Council 

The Council will: 

• Promote a zero-tolerance approach to harassment  

• Ensure this policy is communicated and understood  

• Take complaints seriously and act promptly  

• Provide appropriate training where required  

5.2 The Clerk (as Proper Officer) 

The Clerk is responsible for: 

• Day-to-day implementation of this policy  

• Receiving complaints (unless they are the subject of the complaint)  

• Maintaining confidentiality and records  

5.3 Councillors 

Councillors must: 

• Lead by example  

• Comply with this policy and the Code of Conduct  

• Avoid conduct that could bring the Council into disrepute  

 

6. Reporting Harassment 

Complaints may be raised: 

• Informally (where appropriate)  

• Formally via the Council’s grievance procedure  

Where the complaint concerns: 

• The Clerk → report to the Chair  



• The Chair → report to the Vice-Chair or Monitoring Officer (via the District Council)  

• A Councillor → complaint may be referred to the Monitoring Officer under the 

standards regime  

Complaints should include: 

• Details of the incident(s)  

• Dates, times and locations  

• Names of any witnesses  

 

7. Informal Resolution 

Where appropriate, individuals may: 

• Raise concerns directly with the individual involved  

• Seek mediation  

This approach will not be required where: 

• The behaviour is serious  

• The complainant does not feel safe doing so  

 

8. Formal Procedure 

Formal complaints will: 

• Be acknowledged promptly  

• Be investigated impartially  

• Include interviews and evidence gathering  

• Be concluded within a reasonable timeframe  

Outcomes may include: 

• No further action  

• Informal resolution  

• Disciplinary action (for employees)  

• Referral to the Monitoring Officer (for councillors)  

 

9. Confidentiality 

All complaints will be handled sensitively and confidentially. 

Information will only be shared where necessary to: 



• Investigate the complaint  

• Take appropriate action  

 

10. Protection Against Victimisation 

The Council will not tolerate victimisation. 

Any retaliation against a complainant or witness will be treated as a disciplinary matter. 

 

11. Malicious Complaints 

If a complaint is found to be deliberately false or malicious, this may result in disciplinary 

action. 

 

12. Disciplinary Action 

For employees: 

• Action will be taken in line with the Council’s Disciplinary Policy  

For councillors: 

• Matters may be referred to the Monitoring Officer  

• Sanctions will follow the standards regime  

 

13. Training and Awareness 

The Council will: 

• Provide training where appropriate  

• Ensure councillors and staff understand expected standards  

 

14. Review and Monitoring 

This policy will be: 

• Reviewed annually  

• Updated in line with legislative changes  

Adopted by Berinsfield Parish Council on: 1st June 2026 


